MEMORANDUM FOR:  12 CONS/LGCP

FROM:  

SUBJECT:  ONE TIME SERVICE/REPAIR REQUEST USING GOVERNMENT PURCHASE CARD (GPC)

CARDHOLDER’S NAME: _______________________ LAST 8 ACCT #___________________________

PHONE #: ___________________ FAX # ___________________________

TYPE OF SERVICE:_____________________________  DOLLAR AMOUNT: _____________________

TYPE OF REPAIR:  _____________________________ DOLLAR AMOUNT: ______________________

(Maximum Repair Allowance is 75% of the Replacement Cost)

WARRANTY EXPIRATION DATE:  ____________________(MMDDYY)

DESCRIPTION OF SERVICE OR REPAIR REQUESTED:

DATE REQUIRED:  ____________________(MMDDYY)

SUGGESTED SOURCE:  _________________________________________

                                          _________________________________________

                                          _________________________________________

I certify that the requested service is/is not on an existing service contract. ( )

I certify that the requested service does not have money on the existing service contract to accommodate this requirement.  ( )

I certify that the Government repair capabilities are not and cannot be made available for the item(s) listed.  NON-ODC item complies with Public Law 102-484. ( )

APPROVING OFFICIAL SIGNATURE:  _____________________________________________________

12 CONS/LGCA or LGCB CONTRACT SPECIALIST SIGNATURE:  ______________________________

APPROVED ( )   /    DISAPPROVED ( )                                 DATE OF REQUEST:

GPC A/OPC or Alternate A/OPC SIGNATURE:  ________________________________________________

