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MEMORANDUM FOR 12 CONS/LGCP

FROM:  _______________________

               (Office Symbol)

SUBJECT: Government Purchase Card (GPC) Letter of Appointment (Organizational Letter)

1. The following individuals are designated GPC representatives for__________________:












        (Organization)

(The letter of appointment must fully describe the types of purchases to be made and identify the name, rank, duty title, telephone number, and e-mail address of the cardholder and approving official. [AFI 64-117, para 3.1])







PRIMARY APPROVING OFFICIAL

NAME:  __________________________ RANK (IF APPLICABLE) _____________________ DUTY TITLE: _____________________  OFFICE LIMIT: $____________________________  MASTER ACCOUNT CODE:  21B__________  COMPANY NUMBER:  ________________

PHONE NO.______________  FAX NO.______________  E-MAIL _____________________






        ALTERNATE APPROVING OFFICIAL(s)

NAME:  ______________________________  RANK (IF APPLICABLE) ________________ DUTY TITLE: __________________________  PHONE NO. __________________________  E-MAIL ______________________________________







CARDHOLDER(s)
(a) NAME:  __________________________ RANK (IF APPLICABLE) _______________ DUTY TITLE:_____________________________  PHONE NO. __________________  E-MAIL _________________________________ 30 DAY LIMIT:  $_______________  SINGLE PURCHASE LIMIT:  $_________________

(b) NAME:  __________________________ RANK (IF APPLICABLE) _______________ DUTY TITLE:_______________________________  PHONE NO. ________________  E-MAIL ____________________________ 30 DAY LIMIT:  $____________________ SINGLE PURCHASE LIMIT:  $_________________

2. If you have any questions, please contact __________________ at 652-____________
3. This supersedes previous _____________ letter.










__________________________________










Commander or Designee
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