Government Purchase Card (GPC)

Data Collection Worksheet for Purchases Over $2,500

Complete the following information for Government Purchase Card (GPC) purchases from $2,500.01 up to and including $25,000.  FAX information to 12 CONS: 7-7307 for purchase approval and one time increase. 

NOTE:  If the purchase is through AFWAY or FPI, price comparisons are not required.  AFWAY buys must include tracking number.  If FPI product does not meet your needs in terms of price, quality and delivery then fill out the worksheet top portion and document the results of your market research in the bottom portion.  Remember FPI must be one of the comparison vendors.

Cardholder Name: __________________________________Acct. # (last 8 #s):  _________________________

Fax number: __________________Phone number: _______________ Office Symbol: ____________________

Cardholder Signature: ________________________Approving Official Signature:  ___________


Selected Vendor: _________________________________________________________________________

Vendor Cage Code: _____________________Description of purchase: ______________________________

Total Cost: ________________________________________ Date of Purchase:  ______________________

(Attach vendor quote.  Quote should specify if items are open market or on contract)

Pre-priced Contract/Agreement Type (Check One):


BUSINESS SIZE (Check one):

· GSA/Federal Supply Schedule




____ Small    

· Indefinite Delivery Indefinite Quantity



____ Large

· PRIME VENDOR contract





____ Women Owned Small Business

· AFWAY
Tracking Number:______________


____ Small Disadvantage Business

· Blanket Purchase Agreement




____ Non-profit

· Other ________________(DAPS, Training, Tuition Assistance, JWOD)
Pre-priced Contract/Agreement Number: _______________________ Expiration Date: ________________


1st Price Comparison Vendor: ________________________________________________________

Pre-priced Contract/Agreement Type (Check One):     
Price quote: _________________
· GSA/Federal Supply Schedule

· Indefinite Delivery Indefinite Quantity



· Blanket Purchase Agreement

· Other ____________________


Pre-priced Contract/Agreement Number: _______________________ Expiration Date: ___________

2nd Price Comparison Vendor: ________________________________________________________

Pre-priced Contract/Agreement Type (Check One):     
Price quote: _________________
· GSA/Federal Supply Schedule

· Indefinite Delivery Indefinite Quantity



· Blanket Purchase Agreement

· Other ____________________


Pre-priced Contract/Agreement Number: _______________________ Expiration Date: __________

________________________________________________________________________________________

For GPC Office Use Only:

· Approved

· Disapproved

· Initials ______________________________Date   ____________________________
