DOCKETING GUIDELINES

1. After preferral please remember to send the charge sheet, personal data sheet, and court martial worksheet.  When referral is complete, please send the back page of the charge sheet (showing referral and service), 1st indorsement and the convening order.

2. Dry docketing has not officially started in our circuit due to the very high flow of business that is coming down right now.  We do not prohibit you from discussing/arranging court dates ahead of time with your counterparts; however, please be aware of a few things.  Unless defense agrees to dry docket the case, we do not acknowledge the government’s request to dry docket.  This is one portion of the justice system that requires defense concurrence.  A case does not officially belong to the circuit to establish a court date until it is referred to trial by a convening authority.  Therefore, we cannot force any defense counsel to dry docket any case unless they concur.  Also, if you are trying to “dry docket”, you need to have charges preferred or ready to be preferred prior to contacting the Court Administrator.     

Bear in mind, there are 25 bases in our Circuit and things get very busy, quite quickly.  With that in mind, please trust in the fact that we will always try to docket cases at the earliest possible date, and if we have a judge that is either in your part of the circuit, or if a trial has already been set for your base and you would like to slide another court in, we will do our best to accommodate you.  But, with such a large circuit, sometimes we have to say no. 

Above all else, if another base goes through the normal channels of prefer/refer/service, that particular court request will take precedence over requests to dry docket.  Dry docketing is a useful tool, particularly to save time and money by batching cases at single or nearby locations, but should not be used as a way of “gaming” the system of metrics by waiting until the last possible time to prefer or refer charges.  As was stated earlier, the flow of business is too great in our Circuit right now and you take a big chance of losing your court date by not referring the case in a timely manner.

3. It is very important that the Circuit be kept in the loop regarding counsel changes,  Sanity Board requests, Chapter 4 requests, RILO’s, or anything else that may result in the court date being delayed, or having charges completely withdrawn.  We will not docket a case, or send a judge for a court that has any of these types of actions pending.  It is not cost effective to have a judge sit around your base when they can be trying other cases at different locations.
4. Any sort of speedy trial issues are handled in accordance with RCM 1104.  If the trial date is determined based on judge availability, then time is excluded per CCMJ.  If trial is negotiated, then time is excluded per request of TC, and approved per CCMJ.    

5. We understand that from time to time things are forgotten, or different management wants to do things their own special way.  If you ever fall into this type of situation, go to our web site; www.randolph.af.mil/assoc/centralcircuit and follow the rules that we have placed there.  If you have tried that and still cannot find what you are looking for, call our office and we will help the best way we can.
